v'v'DoubleCheck
Writing, Editing, Proofing & Tutoring

AGREEMENT FOR TUTORING

Melissa R. Weintraub, MA 642 NW Stewart Place, Corvallis, Oregon 97330
Phone: 541/758-1621 E-mail: doublechecker@comcast.net
http://doublecheck-it.com

This Agreement is entered into by and between DoubleCheck Writing, Editing, Proofing &
Tutoring, LLC, an Oregon limited liability company with a principal place of business located at
642 NW Stewart Place, Corvallis, Oregon 97330 (“DoubleCheck”) and the Client (the “Client”)
and his or her parents (if under age 18) whose name and address is set forth on Schedule A
attached hereto.

WHEREAS, DoubleCheck is engaged in the business of providing writing, editing,
proofreading, tutoring and SAT preparatory services to individuals and businesses; and

WHEREAS, the Client desires to engage DoubleCheck and DoubleCheck desires to
accept such engagement for purposes of providing private tutoring to the Client to assist in
improving the Client’s writing skills.

NOW, THEREFORE, in consideration of the covenants and provisions set forth herein,
and for other good and valuable consideration, the receipt and sufficiency of which is hereby
acknowledged, the parties hereto agree to the following:

1. Tutoring Tasks. DoubleCheck agrees to:
a. Meet individually with the Client;
Review writing that the Client has done between sessions;
Provide feedback to the Client on the effectiveness of the Client’s writing;
Identify certain mechanical, grammatical, punctuation, and spelling errors;
Provide the Client with the tools to correct errors when appropriate;
Make stylistic suggestions;
Proofread near-final drafts and advise Client of errors; provided, however, that
DoubleCheck may provide non-specific comments about the error with the intent that
the Client develop the ability to recognize errors and learn to correct same; and
h. Develop Client’s ability to “think like a writer” by providing support and feedback
and by educating the Client about the writing process and tools to improve his or her
writing, including style guides, dictionaries, reading aloud, and the like.
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2. Meetings. DoubleCheck shall meet with the Client, at the times specified in Schedule A
attached hereto, either in-person or online (using either Instant Messaging or email) as agreed to
between the parties. In-person meetings shall be held at DoubleCheck’s office, the Client’s
home, work, or school (as long as permission is granted), or in an agreed-upon public location.
If either party cannot be present at a scheduled tutoring session, he or she shall notify the other
party at the phone number indicated at the top of page 1, in the case of DoubleCheck, and in



Schedule A, in the case of the Client, at least 24 hours in advance of such tutoring session.

3. Payment. The Client shall pay DoubleCheck the amount per hour as set forth on Schedule A
for tutoring services rendered to the Client by DoubleCheck. DoubleCheck shall provide Client
with an oral or written progress report as requested. Parents or guardians of the Client will be
given a progress report as indicated in Schedule A. The Client agrees to pay for costs incurred
and out-of-pocket disbursements made by DoubleCheck including, but not limited to, charges for
photocopies, postage, courier service, long distance telephone, parking and travel charges, and
other incidental expenses. An invoice shall be sent to the Client, based on the Payment Plan set
forth on Schedule A, and the Client and Client’s parents or guardian agrees to pay DoubleCheck
in full within ten (10) days of receipt of such invoice.

4. Confidentiality. During the term of this Agreement, DoubleCheck, shall keep all
information relating to the Client and his or her work confidential (“Confidential Information”),
except when given express permission by the Client. However, information about the Client’s
progress shall be shared with the Client’s parents or guardian (or other payor(s)) as set forth in
Schedule A. Except in the case of information shared with a Client’s parent or guardian,
DoubleCheck shall obtain the Client’s prior consent before responding to requests for
information about the Client received by DoubleCheck or recommendations that DoubleCheck
is asked to provide to the Client’s school, teacher or otherwise.

5. Termination. This Agreement may be terminated by either party upon seven (7) days’ notice
sent in writing (or via e-mail) to the other party at the address first set forth above, in the case of
DoubleCheck, and the address set forth in Schedule A, in the case of the Client. DoubleCheck shall
be paid by the Client for all tutoring sessions through the date of termination.

6. Disclaimer. DoubleCheck shall NOT be responsible for:

(a) the acceptance by teachers, professors, publishers, graduate committees, the OSU
Graduate School (except in cases of format noncompliance) of any work product produced at or
resulting from any tutoring session (“Work Product”);

(b) the acceptance or rejection of the Client by any college or scholarship institutions;

(©) changes in SAT scores by actual score, difference, or percentile;

(d) changes in format of any file containing Work Product upon transfer
between DoubleCheck’s computer and the Client’s computer;

(e) the accuracy of any of the facts set forth in any of the Work Product produced; or

() Client’s rejection of changes/suggestions provided by DoubleCheck (whether in
person or by computer, typically using the “track changes” tool in MS Word or Pages ’08).

DoubleCheck shall make best efforts to correct any errors in the Work Product; provided,
however, Client understands it is not possible to guarantee an error-free document and Client
agrees to hold DoubleCheck harmless therefrom.

7. Rights. Client shall own all rights to any new or edited material provided by DoubleCheck in
the completed Work Product.



8. Copyright Indemnification. Client warrants that the subject matter contained in the Work
Product is not subject to copyright by a third-party. The Client shall be responsible for costs,
expenses, fees, judgments and awards in the event of any infringement upon the rights of
authors, organizations, institutions, copyright holders, or others, as a result of plagiarism, libel,
slander, or any other misuse of any material in the Work Product. DoubleCheck will bring such
infringement or related issues to the attention of the Client, to the extent DoubleCheck has
knowledge of same. Notwithstanding the foregoing, the Client shall indemnify DoubleCheck
from any and all claims, damages, costs, fees, expenses, and awards, including attorneys' fees,
incurred by DoubleCheck as a result of any such infringements or related violation of third party
rights.

9. Entire Agreement; Amendment. This Agreement, together with Schedule A attached
hereto, comprises the entire agreement among the parties hereto and any prior agreements or
understandings are merged herein, superseded and thereby extinguished. This Agreement
supersedes all prior negotiations, agreements and understandings between the parties with
respect to the subject matter hereof. This Agreement shall not be modified or amended except
by written instrument executed by each of the parties hereto.

10. Governing Law. This Agreement shall be governed by and construed in accordance with
the laws of the State of Oregon.

11. Counterparts. This Agreement may be executed in multiple counterparts, each of which
shall have the same force and effect of an original and each of which shall constitute the same
instrument.

12. Headings; Usage. The headings in this Agreement are solely for convenience of reference
and shall not affect its interpretation. Any word used in the singular or plural, and in the
masculine, feminine or neuter, shall be either singular or plural, and masculine, feminine or
neuter, as the facts or context may so indicate.

WITNESS their hands and seals as of the day and year set forth below.

DoubleCheck Writing, Editing CLIENT:
Proofing and Tutoring, LLC

By: By:
Melissa R. Weintraub, Manager Signature
Print Name:
Date Date

Parent/Guardian Signature (if under age 18)

Parent/Guardian Print Name Date :



SCHEDULE A

Client Name:
Client Address:
Client Telephone Number:

Parent/Guardian Name, Address:

Focus of Tutoring:

Goals:

Schedule for Providing Progress Report(s) to Parents/Guardian:

Estimate Number of Tutoring Sessions:

Length of Tutoring Sessions:

Fee per Tutoring Session per Hour:

Payment Plan:

Any payment of any invoice not paid within the due date shall be subject to a late payment
charge of 12% interest per month (18% per annum).
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